
TSPC eLicensing Application Step-By-Step Process 

1. Go to www.oregon.gov/tspc. Click on eLicensing Application. 

 

 
2. Once in the eLicensing portal, select “Log in”. Use the same username/password you created for your 

fingerprints. 

 

http://www.oregon.gov/tspc


 
3. From the home screen, select “Applications” and then “Submit New Application.” This form was created for 

multiple users, including teachers renewing their licenses, so the majority will remain blank. Don’t be worried 
about this! 

4. You will be asked to “add endorsements.” Make sure you add all endorsements that you may be getting. In other 
words, Elementary – add Elementary Multiple Subjects. ESOL – add ESOL. Language Arts – add Language Arts 
etc. 

 

 

 
5. When asked what “category of license” you would like to apply for, select Teacher and click the box “I have 

either: Held an Oregon Educational License or Completed an Oregon-approved Educator Preparation Program.” 
 



6. Once you get to “License History” you will need to enter the previous dates of your student teaching. Include this 
entire school year in your report. This document is for all teachers, so you as a brand new teacher will not have 
much to fill in. 

 

 
7. After completing the Character questions, provide your electronic signature to continue to the payment screen. 

 

 

 
8. You will now be required to pay a $182 licensing fee along with a $15 online processing fee which makes the total 

$197. If you are charged more than this, go back and make sure you have inputted everything correctly. The most 
common mistake is getting charged “out of state” charges if you inputted an out of state address. 

9. Once you have paid the fees, wait for an e-mail from TSPC letting you know your application has been submitted. 
 
NOTE: For Out-of-State Applicants 

1) Research specific Out-of-State Applicant requirements at state departments of education 
2) Send Megan Trahan any Verification of Program Completion documentation requested 

 


