TSPC eLicensing Step-By-Step Process

1. Go to www.oregon.gov/tspc. Click on Licensing on the top menu bar and then select Fingerprinting. Scroll down
for instructions and FAQs. Next, select the elicensing application tab to begin your application process.
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2. Once in the eLicensing portal, select “sign-up”. In the future, when applying for for teaching license or other
endorsements, you will log-in with the account you create today, so remember the account info.
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online. Sign up below to get staried

Enter your username and password to log in to the application.

You can:
« Find a teacher Usemame
- See list of teachers by district User Name
= See list of teachers by school
= Select and view teacher license details Password *
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3. Once you select “Sign Up” you are directed to the login information page.
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4. Click “Verify & Continue”

&2 Please verity your Full Legal Name

5. You are now registered!

1SPC Online Licensing Application

Successfully Registered

Thank you for registering vith the Oregon TSPC Licensing applicaion. An email has been sent to your registered email address containing a link by which you can confim this
registranon. Fiease check your emal for this message, and click on the: provided ink 10 confirm your regestrason




6. From the home screen, select “Applications” and then “Submit New Application”. This form was created for

multiple users, including seasoned teachers renewing their licenses, so the majority of this application will remain
blank.
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To renew a current or previously held license. please go to the Licenses tab and select the renewal button next to the license you wish to renew.

Only submit a new application if you are applying for a new type of license that you have never held before

No applications have been added

7. When asked what “category of license” you would like to apply for, scroll down to select Clinical Practices.
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8. Select “continue” until you reach the Character Questions. You shouldn’t need to add anything for Work,
Education, or License History.
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Tell us about your license history
Please provide Educational Licenses, Registrations, and Certifications history.

Oregon Program Completers: If you completed a TSPC fingerprint clearance (PA-1) within 3 years of this application, please "Add a License” record here for License Category
Clinical Practices” to avoid re-paying the $57 fingerprinting fee.
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9. Fill out the Character Questions completely. This section is equivilant to a criminal history check. Provide your
electornic signature to continue to the payment screen.

®, Character Questions -

1. License History 2. 2 Work History 3.7 Education History 4. M License Type D 5. mCharacter Questions

Please answer a few questions

Please answer all of the questions with Yes or No and fill in any conditional fields. based on your answers. Your answers must be limited to a maximum of 1000 characters. If you
need to provide additional information, please email TSPC at online tspc@oregeon gov

Please note: If you answer yes to character question 8 or 10, you are required to mail court documentation showing the final disposition of the charge(s) to TSPC at 250 Division
St. NE. Salem, Oregon 97301

Question Answer *
1 Have you ever left any educational or school-related employment, voluntarily or involuntarily, while the subject of or within the six months following an Yes
inquiry, review or investigation of alleged misconduct? Have you ever left educational or school-related employment when you had reason to believe an No

investigation for misconduct was underway or imminent?

10. You will now be required to pay a $61 fingerprint fee, along with a $10 online processing fee which makes the
total $71.

11. Once you have paid the fees, you will wait for an e-mail from TSPC containing codes and instructions for moving
forward (Please see Fingerprinting Instructions). You should receive this e-mail within 5-7 business days.



